
CITY OF MARLBOROUGH MEETING POST

Meeting Name: MPS SCHOOL COMMITFEE MEETING
2(112 LPR22 A (1): 2!Date: TUESDAY, APRIL 26, 2022

Time: 7:30PM

Location: 17 WASHiNGTON STREET. SCHOOL COMMITTEE ROOM

Agenda Items to be addressed:

1. Call to Order
2. Pledge of Allegiance
3. Presentation

A. Robotics Presentation
B. Citywide Art Presentation

4. Committee Discussion/Directives
5. Communications
6. Superintendent’s Report

A. Director of Finance & Operations Report
B. Assistant Superintendent of Student Services & Equity

7. Acceptance of Minutes
8. Public Participation
9. Action Items/Reports

A. 2% Payment to Non-Affiliated Staff
B. FY22 Operating Budget Transfers
C. Policies for Removal

1. Policy 1.400 Harassment
2. Policy 7.600 attachments A, B, C, D
3. Policy 8.220 Student Identification

D. Policies for Approval
1. Policy 1,100 Non-Discrimination and Harassment
2. Policy 7.600 School Library Materials Selection
3. Policy 8.05 0 Moving within Districts
4. Policy 8.120 Student Records
5. Policy 8.180 Crisis Response Protocol and Procedure
6. Policy 9.100 Visitors to the Schools
7. Policy 9.300 Community Use of Buildings

E. Acceptance of Donations and Gifts
10. Reports of School Committee Sub-Committees
11. Members’ Forum
12. Adjournment



Respectfully submitted,

Heidi Matthews, Secretary
Marlborough School Committee

TI-fE LISTING OF TOPICS THAT THE CHAIR REASONABLY ANTICIPATES WILL BE
DISCUSSED AT THE MEETING IS NOT INTENDED AS A GUARANTEE OF THE TOPICS
THAT WILL HAVE BEEN DISCUSSED. NOT ALL TOPICS LISTED MAY iN FACT BE
DISCUSSED, AND OTHER TOPICS NOT LISTED MAY ALSO BE BROUGHT UP FOR
DISCUSSION TO THE EXTENT PERMIflED BY LAW.



SCHOOL COMMITTEE Agenda Item # 3A
AGENDA ITEM SUMMARY
(ACTION ITEM) For School Committee Meeting of

April 26, 2022

SUBJECT: Robotics Presentation

Person(s) preparing Agenda Item: Patricia Sibilio

Title: Executive Assistant to the Superintendent

Listing of Attachments (supporting documentation):

BACKGROUND:

MPS students took part in a robotics competition.

STATUS:

RECOMMENDATION:

That the School Committee enjoy the presentation/demonstration by the students.

Recommended by:

Recommended by the Superintendent:

6/20 17



SCHOOL COMMITTEE Agenda Item # 3B
AGENDA ITEM SUMMARY
(ACTION ITEM) For School Committee Meeting of

April 26, 2022

SUBJECT:C1tYWI& Art Show

Person(s) preparing Agenda Item: Julie Baker

Title: K-12 Visual Arts Supervisor

Listing of Attachments (supporting documentation):

a brief slideshow will be shared

BACKGROUND:

The Citywide Art Show in-person reception took place on April 13, 2022. To make the art show more
accessible this year, we have created a virtual gallery that can be viewed online. We will also be
installing lawn signs at the Walker Building again. These details will be shared.

STATUS:

RECOMMENDATION:

That the School Committee enjoy the presentation.

Recommended by:

Recommended by the Superintendent: -?/
6/2017



SCHOOL COMMITTEE SUPERINTENDENT UPDATE

TO: MARLBOROUGH SCHOOL COMMI1TEE

FROM: MICHAEL BERGERON, SUPERINTENDENT

SUBJECT: SUPERINTENDENT’S UPDATE

DATE: 4/26/2022

1. Superintendent Appointments: Tonight, I am proud to announce an appointment for the
Marlborough Public Schools. I am appointing Ron Sanborn as the Director of Elementary
Curriculum and Instruction.

Mr. Ron Sanborn is in his seventh year as the principal of the Sgt. Charles J. Jaworek Elementary
School in Marlborough, Massachusetts. Ron began his career as an elementary teacher for
eight years prior to becoming an administrator in the cities/towns of Somerville, Arlington, and
Natick. He then continued his career as the K-5 mathematics and science curriculum
coordinator for the town of Westborough for three years. Ron spent the next two years as a
mathematics specialist and assistant principal for the Lexington Public Schools, followed by
becoming an elementary principal for four years in North Attleboro. Ron very active in his
school community, but also serves in various roles at both the state and national levels where

he serves as Massachusetts’ State Representative for the National Association of Elementary

School Principals, a member of the MSAA Board of Directors, serves on the Assessment and

Accountability Advisory Committee for the Department of Elementary and Secondary Education

(representing MSAA), and is a sitting member of the professional standards committee for

Framingham State University. Ron earned both his Bachelor’s in Elementary Education as well

as his Master of Arts from the Framingham State University.

I am also proud to recognize that Ron has been named as the Principal of the Year from the

Massachusetts School Administrators Association. I ask the committee to recognize Principal

Sanborn for this achievement and wish him well on his new position with the Marlborough

Public Schools. Ron, I invite you to address the committee at this time.

At the next meeting, I will be asking Rupal Patel to attend so the committee can welcome her to

her new position of Principal of the Jaworek Elementary School.

2. Superintendent Evaluation: My goal for my self-evaluation is to bring it to the May 24th

meeting for you to review. This lines up with our final NWEA progress monitoring, which will

happen in the first week of May as well. I will provide progress updates to the committee on

our district goals as well. Last year, I received feedback that I did not leave enough time for the

committee to perform my evaluation in June, so my hope is that you will be able to take my



self-evaluation on May 24th and come up with individual and committee rankings for the
meeting on June 14th•

Respectfully Submitted,

Michael Bergeron
Superintendent of Schools
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SCHOOL COMMITTEE UPDATE - FINANCE & OPERATIONS

TO: MICHAEL BERGERON, SUPERINTENDENT OF SCHOOLS

FROM: DOUGLAS DIAS, DIRECTOR OF FINANCE & OPERATIONS

SUBJECT: SCHOOL COMMITTEE UPDATE

DATE: 04/26/22

Tonight’s update from Finance and Operations:

Community Eligibility Provision (CEP):

The community eligibility provision (CEP) allows school districts to serve one free breakfast and one free
lunch for all students, regardless of income status. The District was originally approved to participate in CEP
from FY21 through FY24 at a reimbursement rate of 78.60%. The District’s Data Office has formally applied
to renew the District’s CEP status at an improved reimbursement rate of 95.5%. If approved, this would be
a significant improvement to our foodservice program for at least the next four years (FY23 through FY26).
I appreciate the work by Michael Lacerte in the Data Office in handling this renewal process.

The universal free meal program has been a success here in Marlborough. We’ve seen an uptick in
participation throughout the District, especially at the secondary level. I would like to remind families that
student participation in school meals is very helpful to our program, and we invite all Marlborough students
to participate. Every time your student receives a school meal, funding is generated for our schools.

On a related note, the State’s House Ways & Means Committee recently released their FY23 budget, which
includes funding to support universal free meals state-wide in FY23. If approved, this budget would provide
universal free meals to all students in the Commonwealth for FY23.

School Furniture Removal:

The District has successfully engaged with World Vision and the Confraternity of Hispanic Pastors in New
England (COPAHNI) to donate all of the PK-12 student furniture being replaced this summer. This
partnership will ensure that our outgoing furniture will continue serving kids for a few more years. COPAHNI
will distribute the furniture to organizations right here in Massachusetts, with the slight possibility of some
furniture being donated internationally as well. This partnership would not have been possible without
some very hard work by Graciela Kelly and Andy White, and I am grateful for their important contribution
to this effort.

Fiscal Year 2022 Closing:

The Business Office has officially started the fiscal closing process for FY22. Budget centers have placed
their remaining orders for this fiscal year, and we will now start identifying strategic investment
opportunities for any potential year-end savings. As customary, I will present those end of year purchases
to the School Committee in a forthcoming report.

Respectfully submitted,

Douglas Dias
Director of Finance and Operations



Marlborough Public
Transforming Education

Schools

Jody O’Brien • Assistant Superintendent of
Student Services & Equity

25 Union Street, Marlborough, MA 01752
(508) 460-3509 ext. 13820 .jobrien@mps-edu.org

Assistant Superintendent of Student Services & Equity Report to School Committee
Regular Session April 26, 2022

Unified Sports at MHS

Marlborough High school is dedicated to promoting social inclusion through shared sports training
and competition experiences. Unified Sports joins people with and without intellectual disabilities
on the same team. In Unified Sports, teams are made up of people of similar age and ability. That
makes practices more fun and games more challenging and exciting for all. There were twenty-two
MHS students (11 special education athletes and 11 non-disabled partners) who participated in
Unified Basketball this winter. An informal Unified Strength and Conditioning class during PE
classes led by Eric Nelson was started this school year and will have a more formal structure in the
upcoming school year. Unified Track & Field is currently underway with 20 MHS students (14
athletes and 6 partners). They are coached by Jessenia Veras, along with additional adult support
staff as needed. Along with practices after school, the Team had their first track meet at
Westborough on April 14th, with three additional meets scheduled along with a league meet at the
end of May at Algonquin.

www. mps-edu. org

It is the policy of the Marlborough Public Schools not to discriminate on the basis of race, gender, religion, national origin, color,
homelessness, sexual orientation, gender identity, age or disability in its education programs, services, activities or employment

practices.



SCHOOL COMMITTEE Agenda Item # 9A
AGENDA ITEM SUMMARY
(ACTION ITEM) For School Committee Meeting of

April 26, 2022

SUBJECT: 2% Payment to Non-Affiliated Staff

Person(s) preparing Agenda Item: Doug Dias

Title: Director of Finance & Operations

Listing of Attachments (supporting documentation):

List of Non-Affiliated Staff

BACKGROUND:

The FY22 MPS budget assumed a 0% COLA increase in FY22 for non-affiliated staff.

STATUS:

The District recently signed several MOUs with bargaining units for one-time payments to employees in
those bargaining units. Similarly, the District is seeking to make a one-time, non-pensionable payment of
2% to the non-affiliated staff named on the attached list. The District would utilize one-time federal funds
for this payment.

RECOMMENDATION:

That the School Committee approved a 2% payment to the non-affiliated staff on the attached list.

Recommended by: ,--

Recommended by the Superintendent:

6/2017



Last Name First Name Payment
ANDRADE CIDALIA $ 508.82
BERGERON MICHAEL $ 3,221.20
BROWN PATRICIA $ 2,480.00
BRUNEAU CHRISTINA $ 1,093.26
BRUNELLE VILMA $ 624.24
CARDENAS GIANNY $ 612.00
CARROLL MADALYN $ 1,160.00
CHAVES ADAM $ 740.00
CHENIER AMANDA $ 627.91
CONTRERAS GUZMAN DIANA $ 960.00
DIAS DOUGLAS $ 2,620.00
DUFFY MICHELLE $ 552.00
DYKEMAN JULIE $ 1,352.52
EVE ROBERT $ 1,298.92
FAILS JOSEPH $ 638.82
FARRAR ELIZABETH $ 638.82
FLAHERTY-DAWSON KAYLA $ 1,500.00
FONSECA JONATHAS $ 600.00
FONSECA TAYNARA $ 612.00
GAUDET VERONICA $ 1,456.76
GIBBS MARK $ 1,228.95
GODINEZ MARLEN $ 600.00
GORMAN COLLEEN $ 1,680.00
HOUSE ANGELA $ 2,600.00
JAARA SHAHD $ 729.65
JENKINS LORRAINE $ 776.00
JOHNSON KELLY $ 1,500.00
LACERTE MICHAEL $ 1,590.00
LINEMAN GREGG $ 1,736.73

LUKE CYNTHIA $ 1,050.80
MARTINEZ HELEN $ 679.00
MASCETTA JACQUELYN $ 508.82
MORIN JILLIAN $ 2,000.00

MULKERIN AMY $ 2,454.40
MURPHY MARY $ 2,980.14

NETO NICHOLAS $ 546.00

O’BRIEN JODY $ 2,958.00

O’CONNOR SEAMUS $ 478.40

PANTAZOPOULOS KALLIOPE $ 2,380.18

PARMENTER SCOTT $ 1,100.00

PHALEN STEPHEN $ 1,100.00

PLATI THOMAS $ 1,645.78

REIS DAISY $ 1,103.13

RILEY DANIEL $ 2,833.12

RUNDLETT KAREN $ 1,270.00

SALAS REINA FILOMENA $ 600.00



SCHOOL COMMITTEE Agenda Item # 9B
AGENDA ITEM SUMMARY
(ACTION ITEM) For School Committee Meeting of

April 26, 2022

SUBJECT: FY22 Operating Budget Transfers

Person(s) preparing Agenda Item: Douglas Dias

Title: Director of Finance and Operations

Listing of Attachments (supporting documentation):

Budget Transfers

BACKGROUND:

Mr. Dias is recommending transfers within the FY22 operating budget.

STATUS:

The monies are being transferred for balance purposes.

RECOMMENDATION:

That the School Committee vote to approve the transfers, as recommended.

Recommended by:

Recommended by the Superintendent: 1/
6/20 17



Marlborough Public Schools
School Committee Transfer Requests

Location: ECC Location: ECC

I From Account I I To Account

Curr. Available Org Oh) Account Curr. Available Org Oh] Account
Balance Amount Code Cade Description Balance Amount Code Code Description

$22,214.96 ($2,600.00) 40640P02 70122 ECC ST ($2,075.29) $2,100.00 40636P08 70302 Para Educator

($441.43) $500.00 40636P12 70502 Den. Supplies

($2,600.00) $2,600.00

Reason: Utilizing BT line to offset overages in para line (due to new contract ratification) and the school’s general supplies line.

Marlborough Public Schools
School Committee Transfer Requests

Location: Goodnow Location: Goodnow

I From Account I I To Account

Curr. Available Org Ob] Account Curr. Available Org Oh) Account
Balance Amount Code Code Description Balance Amount Code Code Description

$29,467.75 ($4,225.00) 41044E01 70109 EL Teacher ($220.55) $225.00 41044E02 70302 EL Pora Educator

($1,251.41) $4,000.00 41099E05 70333 After School Programs

($4,225.00) $4,225.00

Reason: Utilizing EL teacher line to offset averages in pora line (due to new contract ratification) and the school’s after school program line.

Marlborough Public Schools
School Committee Transfer Requests

Location: luworelr Locat,on: Jaworek

I From Account I I To Account

Curr. Available Org Oh) Account Curr. Available Org Oh) Account
Balance Amount Code Code Description Balance Amount Code Code Description

$44,477.61 ($9,100.00) 41537003 70302 Esp. Ed Pars ($2,996.66) $6,000.00 41501303 70109 3rd Grade Teacher

($1,030.18) $1,100.00 41501K01 70302 Kind. Para Educator

($1,997.14) $2,000.00 41599013 70202 12 Mo. Clerk

($9,100.00) $9,100.00

Reason: Utilizing special ed. paraprofessional line to offset averages due to a long ter sub, ratification of a new para contract, and clerical overtime costs.

Marlborough Public Schools
School Committee Transfer Requests

Location: Kane Location: Kane

I From Account I I TO Account

Curr. Available Org Oh] Account Curr. Available Org Oh] Account

Balance Amount Code Code Description Balance Amount Code Code Description

$18,989.51 ($110.00) 42037003 70302 Esp. Ed. Porn ($108.24) $110.00 42044E03 70302 EL Para Educator

($110.00) $110.00

Reason: Utilizing special ed. paraprofessional line to offset averages in EL paraprofessional due to the ratification of a new pora contract.

Marlborough Public Schools
School Committee Transfer Requests

Location: Richer Location: Richer

I From Account I I To Account

Curr. Available Org Oh] Account Curr. Available Org Oh) Account

Balance Amount Code Code Description Balance Amount Code Code Description

$9,280.91 ($6,000.00] 42534E01 70323 N,qht Csstothvs ($928.49) $3,500.00 42501101 70109 Or I Teacher

($297.76) $2,500.00 42537001 70109 SPED Elem Teacher

($6,000.00) $6,000.00

Reason: Utilizing night custodian line to offset overages in two teacher lines due to long term substitute needs.



Marlborough Public Schools
School Committee Transfer Requests

Location: Whitcomb Location: Whitcomb

I From Account I I To Account
Curr. Available Org Oh] Account Curr. Available Org Obj Account

Balance Amount Code Code Oescription Balance Amount Code Code Description

$43,510.58 ($7,535.00) 43537M03 70302 Esp. td ppm ($1,699.56) $3,500.00 43504M01 70109 Hist/SS Teacher

($235.04) $4,000.00 43599M05 70333 After School Programs

($34.84) $35.00 43507M02 70109 Art I5nvho,

($7,535.00) $7,535.00

Reason: Utilizing special ed. paraprofessional line to offset operages due to a long ter sub and providing funds to support additional after school programming.

Marlborough Public Schools
School Committee Transfer Requests

Location: MHS Location: MHS

I To AccountI From Account I
Curr. Available Org Obj Account Curr. Available Org Ob] Account

Balance Amount Code Code Description Balance Amount Code Code Description

$26,420.00 ($8,410.00) 45513H03 70410 SuItors,, Support ($1,592. 71) $4,000.00 45599H08 70627 Student Activities
($2,378.00) $2,800.00 45599H08 70652 NEASC
($352.50) $360.00 45508H06 70619 Music Maint. & Repoir

($1,233.51) $1,250.00 45537H05 70501 Instructional Materials SPED

($8,410.00) $8,410.00

Reason: Utilizing software support line to offset averages in student activities account (to support graduation costs), costs related to NEASC accreditation, and averages in the music equipment
repair and special ed. instructional materials line.

Marlborough Public Schools
School Committee Transfer Requests

Location: OW Location: DW

From Account To Account

Curr. Available Org Obj Account Curr. Available Org Obj Account

Balance Amount Code Code Description Balance Amount Code Code Description

$57,246.47 ($20,000.00) 48041006 70413 Sun,,,,,, r,antp000tru,, ($488.85) $2,000.00 4B032D01 70642 Maintenance/Cell Phones

($234.72) $500.00 4B035003 70619 Maintenance/Repair

($10,897.50) $15,000.00 48038051 70113 Nurse Substitute

($507.92) $2,500.00 48099D53 70503 OW Supplies & Materials

($20,000.00) $20,000.00

Reason: Utilizing savings in transportation costs to offset averages in cell-phone, maintenance and repair, nurse substitutes, and OW supplies and materials.



SCHOOL COMMITTEE Agenda Item # 9C
AGENDA ITEM SUMMARY
(ACTION ITEM) For School Committee Meeting of

April 26, 2022

SUBJECT: Policies for Removal

Person(s) preparing Agenda Item: Katherine Hennessy

Title: Policy Subcommittee Chair

Listing of Attachments (supporting documentation):
Policy 1.400 Harassment
Policy 7.600 School Library Materials-attachments A, B, C, D
Policy 8.220 Student Identification

BACKGROUND:
The following policies were brought forward from the Policy Subcommittee at the April 12, 2022 School
Committee meeting:

Policy 1 .400 Harassment

Policy 7.600 School Library Materials-attachments A, B, C. D
Policy 8.220 Student Identification

STATUS:

After review by the full School Committee, the following policies are being recommended for removal
from the MPS Policy Manual
Policy 1.400 Harassment (incorporated into Policy 1 .1 Non-Discrimination and Harassment)
Policy 7.600 School Library Materials-attachments A, B, C, D (A,B,C,D incorporated into Policy 7.600)
Policy 8.220 Student Identification

RECOMMENDATION:

That the School Committee vote to approve the recommendation of the Policy Subcommittee and
remove/amend

Policy 1.400 Harassment (incorporated into Policy 1 .1 Non-Discrimination and Harassment)
Policy 7.600 School Library Materials-attachments A, B, C, D (A,B,C,D incorporated into Policy 7.600)
Policy 8.220 Student Identification

Th
Recommended by:

Recommended by the Superintendent: -

6/20 17



POLICY 1.400‘ps
Morlboro4i Public Schools

HARASSMENT POLICY
(Foundation and Basic Commitments)

HARASSMENT POLICY

It is the policy of the Marlborough Public Schools to provide a learning and working environment free from
discrimination and harassment on the basis of race, color, religion, national origin, ancestry, genetic
information, sex, sexual orientation, gender identity or expression, disability, veteran status, age, or
homelessness, Discrimination and/or harassment of staff, students, and third-parties occurring on school
grounds or in connection with school programs is unlawful and will not be tolerated by the District. All
employees and students are expected to avoid harassing behavior, and all employees are responsible for
preventing, reporting and eliminating harassment within their areas. Employees and students are encouraged
to report any incidents of harassment or discrimination before they become severe, pervasive or rise to the
level of a violation of the law. Further, any retaliation against an individual who has complained about
discrimination, harassment, or retaliation against individuals for cooperating with an investigation under this
policy is similarly unlawful and will not be tolerated. Any employee or student who is found to engage in any
form of retaliation prohibited by this policy is subject to disciplinary action.

The Marlborough Public Schools strictly enforces a prohibition against harassment and discrimination, sexual or
otherwise, of any of its students or employees by anyone, including any fellow student, teacher, supervisor, co
worker, vendor, or other third party, as such conduct is contrary to the mission of the Marlborough Public
Schools and its commitment to equal opportunity in education and employment. Because the Marlborough
Public Schools takes allegations of discrimination and harassment seriously, we will respond promptly to
complaints of inappropriate conduct, and where it is determined that such conduct has occurred, we will act
promptly to eliminate the conduct and impose such corrective action as is necessary, including disciplinary
action where appropriate. Claims of retaliation will be investigated pursuant to this policy and procedures.

1. Definition of Discrimination and Harassment

Discrimination and harassment consists of unwelcome conduct, whether verbal or physical, that is based on a
characteristic protected by law, such as race, color, religion, national origin, ancestry, genetic information, sex,
gender identity or expression, sexual orientation, disability, age, veteran status, or homelessness. Prohibited
behavior includes, without limitation, slurs or other derogatory comments, objects, pictures, cartoons, or
demeaning gestures connected to one’s membership in a protected group. The Marlborough Public Schools
will not tolerate harassing or discriminatory conduct that affects employment or educational conditions, that
interferes unreasonably with an individual’s school or work performance, or that creates an intimidating, hostile,
or offensive work or school environment.

Reference to “harassment” shall also include “sexual harassment.” Sexual Harassment means sexual
advances, requests for sexual favors, and verbal or physical conduct of a sexual nature when: (a) submission
to or rejection of such advances, requests, or conduct is made either explicitly or implicitly a term or condition of
employment or as a basis for employment decisions; or, (b) such advances, requests, or conduct have the
purpose or effect of unreasonably interfering with an individual’s work performance by creating an intimidating,
hostile, humiliating, or sexually offensive work environment. Prohibited behavior includes, without limitation,

Page 1 of 4



POLICY 1.400

*MPS
Marrboroi4i Public Schoob

HARASSMENT POLICY
(Foundation and Basic Commitments)

and depending upon the totality of the circumstances including the severity of the conduct and its
pervasiveness: unwelcome sexual advances; sexual epithets, jokes, teasing, written or oral references to
sexual conduct, and/or gossip regarding one’s sex life; a comment on an individual’s body, sexual activity,
deficiencies, and/or prowess; displaying sexually suggestive objects, pictures, and/or cartoons; unwelcome
staring or leering, whistling, physical contact including but not limited to unnecessary touching, patting, hugging
or brushing against the body, sexual gestures, and/or suggestive or insulting comments; inquiries into one’s
sexual experiences; email messages, images, or jokes of a sexual nature, or obscene or suggestive telephone
calls; and/or discussion of one’s sexual activities. Sexual harassment may involve people of the same or
different gender.

Discrimination and/or harassment of employees or students occurring in the schools or workplace is prohibited
by law and will not be tolerated by the Marlborough Public Schools. For purposes of this policy, ‘workplace” or
“school” includes school- sponsored social events, trips, sports events, work related travel or similar events
connected with school or employment. Further, any retaliation against an individual who has complained about
discrimination, harassment, or retaliation, or any retaliation against any individual who has cooperated with an
investigation of a discrimination, harassment, or retaliation complaint, is similarly unlawful and will not be
tolerated.

2. Complaint Procedure

All complaints shall be processed in a fair, expeditious and confidential manner. Staff, student, or third-party
complaints of discrimination or harassment based upon race, color, religion, national origin, ancestry, genetic
information, sex, gender identity or expression, sexual orientation, disability, age, veteran status, or
homelessness should be brought to his/her Principal/Director or the District’s Discrimination/Harassment
Complaint Coordinator: the Director of Human Resources, Complaints may be made verbally or in writing to
the Coordinator or the Coordinator’s designee, who has authority to investigate all grievances. If the complaint
concerns allegations against the Coordinator, then the complaint should be brought to the Superintendent.
Complaints should be made promptly, within a short time after the occurrence giving rise to the complaint, to
assure a prompt investigation and fair resolution.

A student who believes that he/she is the victim of harassment may also report the matter to a teacher,
counselor, or administrator who in turn will notify the Building Principal in the school, As an alternative, a
student may report directly to the Building Principal or the District’s Discrimination/Harassment Complaint
Coordinator.

All employees of the Marlborough Public Schools must respond to suspected harassment and/or complaints by
students of harassment by notifying the Building Principal or his/her designee. Employees are expected to take
every report of discrimination or harassment seriously and to understand the reporting procedures.

Page 2 of 4



POLICY 1.400

‘Ps
Mosiborough Public Schools

HARASSMENT POLICY
(Foundation and Basic Commitments)

3. Investigation

The Marlborough Public Schools takes allegations of discrimination and harassment seriously and will respond
promptly to complaints by taking interim steps to protect the complainant and the school community from further
discrimination and/or harassment and by conducting a timely, thorough and impartial investigation.

Employees and students have a responsibility to cooperate and respond truthfully when questioned as part of
an investigation. Failure to cooperate fully in an investigation may be a violation of this policy. Employees and
students who participate in an investigation are expected to follow any confidentiality guidelines set forth by the
investigator.

All complaints will be thoroughly investigated by the Coordinator and/or the Coordinator’s designee. Both the
complainant and the subject of the complaint will be interviewed and given a full opportunity to state their case
through the presentation of witnesses and other evidence, Witnesses and other persons relevant to the
complaint, if any, may also be interviewed. A record will be kept of each investigation.

Complaints will be investigated within a reasonable time. Both the complainant and the subject of the complaint
will be informed of the result of the investigation. For students, the result of the investigation will be provided in
writing in a manner consistent with federal and state law.

4. Appeals

In the event a complainant or subject of a complaint disputes the results of the investigation or resolution, such
person may submit an appeal in writing to the Superintendent within ten (10) school days of the Coordinator’s
decision, After receipt of such an appeal, the Superintendent will conduct a hearing with the parties and review
the records of the investigation. The Superintendent will issue a decision within ten (10) business days of the
hearing. The Superintendent’s decision shall be final.

5. Disciplinary Action

If a complaint is substantiated, the Coordinator will act promptly to eliminate the conduct and will refer the
matter to the proper supervisor or administrator for appropriate responsive measures, including but not limited
to disciplinary action. For students, discipline will be imposed consistent with the student code of conduct and
state laws and regulations. Discipline of school staff will be consistent with collective bargaining procedures, if
applicable, and may include counseling, reprimand, suspension from employment, transfer, demotion or
discharge. Responsive measures will also include any steps necessary to prevent the recurrence of any
discrimination and/or harassment, and will include corrective action aimed at eliminating any discriminatory
effects on the complainant and others, as appropriate.
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POLICY 1.400

‘ps
Marlborough Public Schools

HARASSMENT POLICY
(Foundation and Basic Commitments)

While this policy sets forth our goals of promoting a school environment that is free from discrimination and
harassment, this policy is not designed or intended to limit the District’s authority to discipline and/or take
remedial action for conduct which we deem unacceptable, regardless of whether that conduct falls within the
ambit of this policy.

In certain cases, harassment, especially sexual harassment, of a student may constitute child abuse under
Massachusetts law. The Marlborough Public Schools will comply with all legal requirements governing the
reporting of suspected cases of child abuse. The Marlborough Public Schools will also report instances of
harassment that may involve a crime in a manner consistent with the MOU between the Marlborough Public
Schools and the Marlborough Police Department.

Nothing in this policy or procedure shall be deemed to affect a complainant’s right to other remedies at law,
including administrative appeals or lawsuits. Administrative agencies with jurisdiction in these matters include:

The Massachusetts Commission Against Discrimination (“MCAD”)
One Ashburton Place, Room 601
Boston, MA 02108
(617) 727-3990

The U.S. Department of Education, Office for Civil Rights
5 Post Office Square 8th Floor
Boston, MA 02109-3921
(617) 281-0111

Massachusetts Department of Education
75 Pleasant Street
MaIden, MA 02148
(781) 388-3300

The U.S. Equal Employment Opportunity Commission (“EEOC”)
One Congress Street - 10th Floor
Boston, MA 02114
(617) 565-3200

Legal References:

Title VI of the Civil Rights Act of 1964; Title VII, Section 703, Civil Rights Act of 1964 as amended; Title IX of
the Education Amendment Act of 1972; Section 504 of the Rehabilitation Act of 1973; the Americans With
Disabilities Act; Federal Regulation 74676 issued by EEO Commission; Education Amendments of 1972, 20
U.S.C. 1681 et seq. (Title IX); M.G.L. c. 76, § 5; M.G.L. c. 151B; 603 CMR 26.00 etseq.

Approved:
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LIBRARY BILL OF RIGHTS

The American Library Association affirms that all libraries are forums for information and
ideas, and that the following basic policies should guide their services.

1. Books and other library resources should be provided for the interest, information,
and enlightenment of all people of the community the library serves. Materials
should not be excluded because of the origin, background, or views of those
contributing to their creation.

2. Libraries should provide materials and information presenting all points of view on
current and historical issues. Materials should not be proscribed or removed
because of partisan or doctrinal disapproval.

3. Libraries should challenge censorship in the fulfillment of their responsibility to
provide information and enlightenment.

4. Libraries should cooperate with all persons and groups concerned with resisting
abridgment of free expression and free access to ideas.

5. A person’s right to use a library should not be denied or abridged because of origin,
age, background, or views.

6. Libraries which make exhibit spaces and meeting rooms available to the public they
serve should make such facilities available on an equitable basis, regardless of the
beliefs or affiliations of individuals or groups requesting their use.

Legal Reference: Approved: June 25, 2013
Adopted June i8, 1948.
Amended February 2,1961, June 27, 1967,
and January 23,1980 by the ALA Council.
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Attachment B

Procedures for the Reconsideration of Library Media Materials
(This does not include networked resources. See MPS Acceptable Use Policy)

A. Occasionally objections to material may be voiced by the public despite the qualifications
of the person making the selection for that library/media center and the care taken in the
selection process. Any such objection should be communicated to the library media
specialist in charge of that building who can provide information regarding the selection and
use of the material.

B. If the objection cannot be resolved informally, and the individual wishes to make a formal
complaint, this individual should complete the form entitled Request for Reconsideration of
School Library Media Materials (Appendix B), and return the completed form to the building
principal.

C. The principal will notify the library media specialist and the Superintendent of the material
challenge.

D. After receiving the completed form, the building principal will convene a building level
committee. The building level committee will consist of the building principal, library
personnel, a teacher and! or a department chairman, at least one parent/legal guardian of a
student in the school, and a student designee (at the principal’s discretion).

E. The building level committee will:
1. Elect a chairperson

2. Have read, listened to, or viewed the material in its entirety prior to discussion

3. Evaluate the material in the light of the completed form, Request For
Reconsideration of School Library Media Materials, and the MPS Library Selection
Policy

4. Interview the complainant

5. Reach a decision as to the appropriateness of the material for the building
collection (each member will have an equal vote)

6. Direct the chairperson to issue a report of the committee’s decision, including
upon the request of any member, a minority report

7. Submit the report to the Superintendent of Schools, including any minority report

E. The building principal will make an appointment with the complainant and discuss the
committee’s report.

F. If the complainant is still dissatisfied, the Superintendent of Schools will review the report,
and discuss it with the Media Review Committee and the complainant, if such discussion is
deemed necessary. The Superintendent will inform the committee and the complainant of
their decision.

MPS rev. 4/21



Attachment B

G. If the complainant wishes to appeal the Superintendent’s decision, the Superintendent
will submit the Media Review Committee’s report, with the Request for Reconsideration of
School Library Media Materials form and their recommendation for action to the School
Corn mittee.

H. The School Committee will make the final decision.

MPS rev. 4/21



Attachment C

Marlborough Public Schools
Request for Reconsideration of School Library Media Materials

(to be completed by complainant and returned to the Building Principal)

Date:

________________

Name of person making request:

Address:

__________________________________

Telephone:

City:

_________________________________

State:

_________

Zip Code:

________________

Complainant Represents:
Self

________

Organization or Group (please identify)

_________________________________

Name of school owning challenged material:

_______________________________________

Do you have a child in this school?

___________________

Grade:

_______________

Title of item:

Please select material type:
• Book • Magazine
• Electronic Material • Other

____________________

Author/artist/composer:

Publisher/producer, if known__________________________________________________

How did you acquire this item?

________________________________________________

Did you read, view, or listen to the entire item? Yes or No (circle one)

If not, what parts?

To what in the item do you object? Please be specific, cite pages, frames, etc.

MPS rev. 4/21



Attachment C
What do you think might be the result of a student’s reading, viewing, or listening to this item?

Are you aware of any evaluations of this item by authoritative sources? Yes or No (circle one)

Ifyes, did those sources agree with your opinion? Please list the sources.

What would you like your school to do about this item?

Other comments:

Signature of complainant:

Please return to the building principal

MPS rev. 4/21



Attachment D

Marlborough Public Schools

Checklist for Committee Reviewing/Considering a Request for

Reconsideration of School Library Media Center Materials

Date:

_____________

Verify title of item:

Whom does the complainant represent? Him/Herself? Organization/group?

Name:

________________________________________

Other?________________________________________

Name of school owning “challenged” materials

______________________________________________

Does the complainant have a child in this school?

__________

Grade?

______________

Material type:
• Book • Magazine
• Electronic Material • Other

___________________

Author/Artist/Composer/ etc.______________________________________________________________________

Publisher/Producer: Copyright date:

__________

Has the item been recommended for a particular age/grade level?

___________

If so, what age /grade level?

_____________

What are the reasons this item should be in the curriculum? (features or values/ see published reviews)

To what in the item does the complainant object?

Have specific pages, frames, etc. been cited?________________________________________________________
MPS rev. 4/21



Attachment D
What has the complainant indicated might be the result of a student’s reading, viewing, or listening to

the item?

Is the complainant aware of any evaluations/reviews of this item by authoritative sources?

Do these sources agree with the complainant’s opinion?

What has the complainant indicated as a resolution of this matter?

________________________________

What has the complainant suggested the school purchase in lieu of the item in question?

Has the complainant indicated why his/her recommendation is a better choice?_____________________

Has each committee member read/reviewed the challenged item?_________________________________

Committee Decision:

Deny the request:

__________

In favor of request:

__________

Date:

____________

MPS rev. 4/21



POIJCY 8.220‘ps
MarIboroghPubIc Schools

STUDENT IDENTIFICATION
(Students)

STUDENT IDENTIFICATION

1. Identification card

A. All students in grades 4-12 shall be issued an identification card by the School System.
Information on the card will include a photograph, name, school attending, and coded
access numbers. Each card shall be carried, worn, or displayed as instructed in the Student
Handbook. Violation of this policy may result in discipline as outlined in the Student
Handbook.

2. Safety situations

A. With permission from a Principal or Director, an ID may be removed and set aside while
a student is engaged in a situation where the wearing of an ID may pose a risk or hazard.
The ID must be put back on when leaving that classroom or work area to access other
parts of the building

3. Temporary identification

A. In the event that an official ID card is unavailable for any student, assigned staff shall
issue a temporary identification badge. A temporary ID shall be issued daily until a
permanent ID is obtained. Each temporary ID shall be returned to the front office, security
desk, or administrator upon exiting the school facility.

4. Loss of an ID card

A. Loss of an ID card will require immediate replacement. A fee may be charged for
replacement.

5. Usesof card

A. The card may be used for various school purposes as approved by the School
Committee and/or the Superintendent of Schools. These may include cafeteria, library,
and security purposes. It may also be used as a prerequisite for admittance to after-school
functions.

Legal Reference: Approved: 6/25/02



SCHOOL COMMITTEE
AGENDA ITEM SUMMARY
(ACTION ITEM)

SUBJECT: Policies for Approval

Person(s) preparing Agenda Item: Katherine Hennessy

Title: Policy Subcommittee Chair

Listing of Attachments (supporting documentation):
Policy 1.100 Non-Discrimination and Harassment
Policy 7.600 School Library Materials Selection
Policy 8.050 Moving within Districts

Agenda Item # 9D

For School Committee Meeting of

April 26, 2022

Policy 8.120 Student Records
Policy 8.180 Crisis Response Protocol and Procedure
Policy 9.100 Visitors to the Schools
o,.i;,., o nn I

BACKGROUND:
The following policies were brought ford to the full School Committee at the April 12, 1022 School Committee meeting
Policy 1.100 Non-Discrimination and Harassment Policy 8.120 Student Records
Policy 7.600 School Library Materials Selection Policy 8.180 Crisis Response Protocol and Procedure
Policy 8.050 Moving within Districts Policy 9.100 Visitors to the Schools

Policy 9.300 Community Use of Buildings

STATUS:
After review by the full School Committee, the following policies have been updated by the Policy Subcommittee
Policy 1.100 Non-Discrimination and Harassment Policy 8.120 Student Records
Policy 7.600 School Library Materials Selection Policy 8.180 Crisis Response Protocol and Procedure
Policy 8.050 Moving within Districts Policy 9.100 Visitors to the Schools

Policy 9.300 Community Use of Buildings

RECOMMENDATION:
That the full School Committee vote to approve the recommendation of the Policy Subcommittee for the following policies
Policy 1.100 Non-Discrimination and Harassment Policy 8.120 Student Records
Policy 7.600 School Library Materials Selection Policy 8.180 Crisis Response Protocol and Procedure
Policy 8.050 Moving within Districts Policy 9.100 Visitors to the Schools

Policy 9.300 Community Use of Buildings

Recommended by: ‘_*,

Recommended by the Superintendent: ‘/f_

6/2017



POLICY 1.100

‘Ps
MorIboroigh Public Schools

NON..DISCRIMINATION AND HARASSMENT POLICY
(Foundation and Basic Commitments)

NON-DISCRIMINATION AND HARASSMENT

The Marlborough Public Schools does not tolerate discrimination against students, parents,
employees or the general public on the basis of race, color, national origin, sex, sexual
orientation, gender identity, disability, homelessness, religion, age or immigration status.
The Marlborough Public Schools is also committed to maintaining a school environment
free of harassment based on race, color, religion, national origin, gender, sexual
orientation, gender identity, pregnancy or pregnancy status, veteran status, age or
disability. In addition, the District provides equal access to all designated youth groups.
Consistent with the requirements of the McKinney-Vento Act, the District also does not
discriminate against students on the basis of homelessness.

The Superintendent shall designate at least one administrator to serve as the compliance
officer for the District’s non-discrimination policies in education-related activities, including
but not limited to responding to inquiries related to Title VI of the Civil Rights Act of 1964;
Title VII of the Civil Rights Act of 1964; Title IX of the Education Amendments of 1972;
Section 504 of the Rehabilitation Act of 1973; Title II of the Americans with Disabilities Act;
the Age Act; M.G.L c. 76, § 5; M.G.L. c. 151B and 151C; and 603 C.M.R. § 26.00. Inquiries
about the application of Title IX to the District may be referred to the District’s Title IX
Coordinator, to the Assistant Secretary of the U.S. Department of Education, or both.

The Marlborough Public Schools’ policy of nondiscrimination will extend to students, staff,
the general public, and individuals with whom it does business; no person shall be
excluded from or discriminated against in employment, admission to a public school of
Marlborough or in obtaining the advantages, privileges, and courses of study of such public
school on account of race, color, religion, national origin, gender, sexual orientation, gender
identity, pregnancy or pregnancy status, veteran status, age or disability.

In addition to designating at least one administrator to handle inquiries regarding the
District’s non-discrimination policies, the Superintendent shall adopt and publish one or
more grievance procedures for addressing reports of discrimination, harassment and
retaliation under the protected classes identified in this policy. If an individual interested in
filing a complaint that they have been discriminated against because of their race, color,
religion, national origin, gender, sexual orientation, gender identity, pregnancy or
pregnancy status, veteran status, age or disability, their complaint should be filed in
accordance with the District’s grievance procedures for discrimination, harassment, and
retaliation.

The student handbooks and grievance procedures shall identify the name, office address
and telephone number for the compliance officer(s) for the above-referenced statutes and
this policy and be posted on the District’s website.
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POLICY 1.100

MPS
MorIboroi4PubiIc Schoo’s

NON-DISCRIMINATION AND HARASSMENT POLICY
(Foundation and Basic Commitments)

LEGAL REFS.: Title VI: 42 U.S.C. 2000d; 34 CFR 100.3(a),(b); EEOA: 20 U.5.C.
1703(f); Title IX: 20 U.S.C. 1681; 34 CFR 106.31, 106.34, 106.35; Section 504:29 U.S.C.
794; 34 CFR 104.4; Title II: 42 u.s.c. 12132; 28 CFR 35.130; IDEA 2004: 20 U.S.C. 1400;
34 CFR 300.110; NcLB: Title Ill, Part A, Sec. 3121(c)(1)(C); Title X, Part C, Secs. 721,
722(g)(4); Mass. const. amend. art. 114; M.G.L. c. 71A, s. 7; c. 76, s. 5; 603 CMR 26.03 as
amended by Chapter 199 of the Acts of 2011; MLG c. 71, s370; 42 USC s. 2000c et seq.;
42 USC s. 2000d et seq.; 20 USC s. 1701 et seq.; M.G.L c. 71, Sec. 84.
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POLICY 7.600‘Ps

Marlborough Public Schools

SCHOOL LIBRARY MATERIALS SELECTIION
(INSTRUCTION)

LIBRARY MATERIALS SELECTION AND ADOPTION

The School Committee endorses the School Library Bill of Rights, as adopted by the American Library
Association, which asserts that the responsibility of the school library is to:

1 Provide materials that will enrich and support the curriculum, taking into consideration the varied
interests, abilities, and maturity levels of the students served.

2. Provide materials that will stimulate growth in factual knowledge, literary appreciation, aesthetic
values, and ethical standards.

3. Provide a background of information that will enable students to make intelligent judgments in their
daily lives.

4. Provide materials on opposing sides of controversial issues so that young citizens may develop
under guidance the practice of critical reading and thinking.

5. Provide materials representative of the many religious, ethnic, and cultural groups and their
contributions to our American heritage.

6. Place principle above personal opinion and reason above prejudice in the selection of materials of
the highest quality in order to assure a comprehensive collection appropriate for the users of the
library.

Initial purchase suggestions for library materials may come from all personnel--teachers, coordinators, and
administrators. Students will also be encouraged to make suggestions. The librarian will recommend materials
to be included in the school library. Final approval and authority for distribution of funds will rest with the
building Principal subject to the approval of the Superintendent.

Gifts of library books will be accepted in keeping with the above policy on selection. Complaints about
library books will be handled in line with Committee policy on complaints about instructional materials.

SOURCE: MASC

LEGAL REF.: 603 CMR 26:05

CROSS REF.: KEC, Public Complaints about the Curriculum or Instructional Mateals

Page 1 of 1



POLICY 7.600a

LIBRARY BILL OF RIGHTS

The American Library Association affirms that all libraries are forums for information and
ideas, and that the following basic policies should guide their services.

1. Books and other library resources should be provided for the interest, information,
and enlightenment of all people of the community the library serves. Materials
should not be excluded because of the origin, background, or views of those
contributing to their creation.

2. Libraries should provide materials and information presenting all points of view on
current and historical issues. Materials should not be proscribed or removed
because of partisan or doctrinal disapproval.

3. Libraries should challenge censorship in the fulfillment of their responsibility to
provide information and enlightenment.

4. Libraries should cooperate with all persons and groups concerned with resisting
abridgment of free expression and free access to ideas.

5. A person’s right to use a library should not be denied or abridged because of origin,
age, background, or views.

6. Libraries which make exhibit spaces and meeting rooms available to the public they
serve should make such facilities available on an equitable basis, regardless of the
beliefs or affiliations of individuals or groups requesting their use.

Legal Reference: Approved: June 25, 2013

Adopted June i8, 1948.
Amended February 2,1961, June 27, 1967,
and January 23,1980 by the ALA Council.

SCHOOL LIBRARY MATERIALS SELECTION
Library Bill of Rights

(Instruction)

1



Attachment B

Procedures for the Reconsideration of Library Media Materials
(This does not include networked resources. See MPS Acceptable Use Policy)

A. Occasionally objections to material may be voiced by the public despite the qualificationsof the person making the selection for that library/media center and the care taken in theselection process. Any such objection should be communicated to the library mediaspecialist in charge of that building who can provide information regarding the selection anduse of the material.

B. If the objection cannot be resolved informally, and the individual wishes to make a formalcomplaint, this individual should complete the form entitled Request for Reconsideration ofSchool Library Media Materials (Appendix B), and return the completed form to the buildingprincipal.

C. The principal will notify the library media specialist and the Superintendent of the materialchallenge.

D. After receiving the completed form, the building principal will convene a building levelcommittee. The building level committee will consist of the building principal, library
personnel, a teacher and/ or a department chairman, at least one parent/legal guardian of astudent in the school, and a student designee (at the principal’s discretion).

E. The building level committee will:
1. Elect a chairperson

2. Have read, listened to, or viewed the material in its entirety prior to discussion

3. Evaluate the material in the light of the completed form, Request For
Reconsideration of School Library Media Materials, and the MPS Library Selection
Policy

4. Interview the complainant

5. Reach a decision as to the appropriateness of the material for the building
collection (each member will have an equal vote)

6. Direct the chairperson to issue a report of the committee’s decision, including
upon the request of any member, a minority report

7. Submit the report to the Superintendent of Schools, including any minority report

E. The building principal will make an appointment with the complainant and discuss the
committee’s report.

F. If the complainant is still dissatisfied, the Superintendent of Schools will review the report,
and discuss it with the Media Review Committee and the complainant, if such discussion is
deemed necessary. The Superintendent will inform the committee and the complainant of
their decision.

MPS rev. 4/21



Attachment B

C. If the complainant wishes to appeal the Superintendent’s decision, the Superintendentwill submit the Media Review Committee’s report, with the Request for Reconsideration ofSchool Library Media Materials form and their recommendation for action to the SchoolCommittee.

H. The School Committee will make the final decision.

MPS rev. 4/21



Attachment C

Marlborough Public Schools
Request for Reconsideration of School Library Media Materials

(to be completed by complainant and returned to the Building Principal)

Date:

_______________

Name of person making request:

________________________________________________

Address:

__________________________________

Telephone:

City:

______________________________
________

Zip Code:

_______________

Complainant Represents:
Self________ Organization or Group (please identify)

_________________________________

Name of school owning challenged material:

_______________________________________

Do you have a child in this school?

__________________

Grade:

_______________

Title of item:

Please select material type:
• Book • Magazine
• Electronic Material • Other

___________________

Author/artist/composer:

Publisher/producer, if known________________________________________________

How did you acquire this item?

_________________________________________________

Did you read, view, or listen to the entire item? Yes or No (circle one)

If not, what parts?

To what in the item do you object? Please be specific, cite pages, frames, etc.

MPS rev. 4/21



Attachment C
What do you think might be the result of a student’s reading, viewing, or listening to this item?

Are you aware of any evaluations of this item by authoritative sources? Yes or No (circle one)

Ifyes, did those sources agree with your opinion? Please list the sources.

What would you like your school to do about this item?

Other comments:

Signature of complainant:

Please return to the building principal

MPS rev. 4/21



Attachment D

Marlborough Public Schools

Checklist for Committee Reviewing/Considering a Request for

Reconsideration of School Library Media Center Materials

Date:

_____________

Verify title of item:

Whom does the complainant represent? Him/Herself? Organization/group?

Name:

______________________________________

Other?______________________________________

Name of school owning “challenged” materials

________________________________________________

Does the complainant have a child in this school?

__________

Grade?

______________

Material type:
• Book • Magazine
• Electronic Material • Other

____________________

Author/Artist/Composer/ etc.___________________________________________________________________

Publisher/Producer: Copyright date:

__________

Has the item been recommended for a particular age/grade level?

___________

If so, what age /grade level?

_____________

What are the reasons this item should be in the curriculum? (features or values/ see published reviews)

To what in the item does the complainant object?

Have specific pages, frames, etc. been cited?________________________________________________________
MPS rev. 4/21



Attachment D
What has the complainant indicated might be the result of a student’s reading, viewing, or listening to

the item?

Is the complainant aware of any evaluations/reviews of this item by authoritative sources?

Do these sources agree with the complainant’s opinion?

What has the complainant indicated as a resolution of this matter?

_________________________________

What has the complainant suggested the school purchase in lieu of the item in question?

Has the complainant indicated why his/her recommendation is a better choice?_____________________

Has each committee member read/reviewed the challenged item?_________________________________

Committee Decision:

Deny the request:

_________

In favor of request:

_________

Date:

____________

MPS rev. 4/21



POLICY 8.050

MPS
MorbooughPub(c Schoo(s

MOVING WITHIN DISTRICTS
(STUDENTS)

MOVING WITHIN DISTRICTS

1. Pupils, whose parents or legal guardians move from out of one elementary school
district into another school district in the city during a school year may have the
option of remaining in the original school district for the rest of that school year,
provided that the parents or legal guardian furnish transportation to and from school.This is a family decision, which should be considered carefully and discussed with
the Building Administrator with respect to the students’ socialization and education
program. The pupil will be transferred to the correct school district for the following
academic year. Pupils whose parents or legal guardians move out of the city during
the academic school year, causing a residence change outside the city, will be
considered non-resident students.

2. If the student is homeless or formerly homeless during the school year, please refer
to Policy 9.700 Homeless Students: Enrollment Rights and Services.

Legal Reference: Approved:
6/9/98

Approved: 5/22/18
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POLICY 8.120

4MPS
Morlboroughjbllc Schools

STUDENT RECORDS POLICY
(Students)

STUDENT RECORDS

The Marlborough School Committee recognizes that to provide students with appropriate
instruction and educational services, it is necessary for the school system to document and
maintain extensive and sometimes personal information about students. It is essential that
pertinent information in these records be readily available to appropriate school personnel,
be accessible to the student’s parents or legal guardian and/or the student in accordance
with law, and yet be guarded as confidential. The Marlborough Public Schools complies
with applicable federal and state laws pertaining to the maintenance, disclosure,
amendment and destruction of student records. The Superintendent will provide for the
proper administration of student records in keeping with state and federal requirements.

The temporary record of each student enrolled on or after June 2002 will be destroyed no
later than seven (7) years after the student transfers, graduates or withdraws from the
Marlborough Public Schools. Written notice to the eligible student and his/her parent of the
approximate date of destruction of the temporary record and their right to receive the
information in whole or in part, shall be made at the time of such transfer, graduation, or
withdrawal. The student’s transcript may only be destroyed sixty (60) years following his/her
graduation, transfer, or withdrawal from the school system.

The Committee wishes to make clear that all individual student records of the school
system are confidential. Consistent with federal and state law and regulations governing
student rocords, however, the School Committee designates the following information as
“directory information” that may be released to the general public, third parties and outside
organizations without the written consent of a student and/or his/her parents/guardians:
student’s name, student/family address and contact information, major field of study,
dates of attendance, class, participation in officially recognized activities and sports,
degrees, honors and awards and post-high school plane. Eligible students and/or their
parents/guardians may, however, “opt out” of the release of any element of directory
information detailed abovo by notifying the principal of the student’s school in writing by
October 1 of each school year.

LEGAL REFS: Family Educational Riahte and Privacy Act of 1974 M.G.L. 66:10 71 :34A, B,
D, E, H 603 CMR 23.00

Approved 10.9.18
Approved: 1.12.21



POLICY 8.120‘Ps

Mariborougi, PublIc Schools

STUDENT RECORDS POLICY
(Students

The Marlborough Public Schools complies with applicable federal and state laws and
regulations pertaining to Student Records. Those laws and regulations are designed to
ensure a parent’s and eligible student’s rights to access, inspect, and to request
amendment of the child’s student record.

The Massachusetts Student Record regulations and the Family Educational Rights and
Privacy Act (FERPA) apply to educational records maintained by a school on a student in
a manner such that he or she may be individually identified. The regulations divide the
record into the transcript and the temporary record.

The transcript includes only the minimum information necessary to reflect the student’s
educational progress. This information includes name, address, course titles, grades,
credits, and grade level completed. The transcript is kept by the school system for at least
sixty (60) years after the student leaves the system.

The temporary record contains the majority of the information maintained by the school
system about the student. This may include such things as standardized test results, class
rank, school sponsored extra-curricular activities, and evaluations and comments by
teachers, counselors, and other persons. The temporary record is destroyed no later than
seven (7) years after the student leaves the school system.

The following is a summary of major parent, guardian and student rights regarding their
student records:

Inspection of Record- A parent, or a student who has entered the ninth grade or is at
least fourteen (14) years old, has the right to inspect all portions of the student record
upon request. The record must be made available to the parent or student within ten (10)
days of the request, unless the parent or student consents to a delay. In the event the
parent/student requests copies of a student record, the District may charge the
parents/student for said copies at the District rate. The eligible student or parent shall
have the right upon request to meet with professional qualified school personnel to have
any of the contents of the student record interpreted.

Confidentiality of Record - With a few exceptions, no individuals or organizations but the
parent, student, and authorized school personnel are allowed to have access to
information in the student record without specific, informed, written consent of the parent
or the student.

Amendment of Record - The parent and student have the right to add relevant
comments, information, or other written materials to the student record. In addition, with
limited exception under state and federal law, the parent and student have the right to
request that information of the record be amended or deleted. The parent and student



POLICY 8.120

‘Ps
Morlboiough Public ScFools

STUDENT RECORDS POLICY
(Students)

have a right to a conference with the school principal to make their objections known.
Within a week after the conference, the principal must render a decision in writing. If the
parent and student are not satisfied with the decision, the regulations contain provisions
through which the decision may be appealed to higher authorities in the school system.

Directory Information - Federal law requires that the District release the names,
addresses and telephone listings of students to military recruiters and institutions of higher
education upon request for recruitment and scholarship purposes without prior consent. In
addition, the District may release the following directory information about a student
without prior consent: a student’s name, address, telephone listing, date and place of birth,
major fields of study, dates of attendance, weight and height of members of athletic teams,
class participation in officially recognized activities and sports, degrees, honors and
awards, post-high school plans and directory information such as homeroom assignments.
However, in all instances, parents may request that such directory information not be
released without prior consent by notifying their school building office in writing by the end
of September of each school year.

Destruction of Records - The regulations require that certain parts of the student record,
such as the temporary record, be destroyed a certain period of time after the student
leaves the school system. School authorities are also allowed to destroy misleading,
outdated, or irrelevant information in the record from time to time while the student is
enrolled in the school system. Before any such information may be destroyed, the parent
and student must be notified, and have an opportunity to receive a copy of any of the
information before its destruction.

Transfer of Records — In accordance with 603 CMR 23.07(4)(g), it is the practice of the
Marlborough Public Schools to forward the student record of any student who seeks or
intends to enroll, or already has enrolled in another public-school district, if the disclosure
is for purposes of the student’s enrollment or transfer. The parent or eligible student has
the right to receive a copy of the school record that is forwarded to the new school.

Non-Custodial Parents - Unless there is a court order to the contrary, a non-custodial
parent (parent without physical custody of the student) of any public-school student has
the right, subject to certain procedures, to receive information regarding the student’s
achievements, involvement, behavior, etc. A non-custodial parent who wishes to have this
information shall submit a written request annually to the child’s school principal. Upon
receipt of such a request, the principal shall send written notification to the custodial parent
by certified and first-class mail that the records and information will be provided to the non
custodial parent in twenty-one (21) calendar days unless the custodial parent provides
documentation of the non-custodial parent’s ineligibility to access such information. In all
cases where school records are provided to a non-custodial parent, the electronic and
postal address and other contact information for the custodial parent shall be removed
from the records provided. Any such records provided to the non-custodial parent shall be
marked to indicate that they may not be used to enroll the student in another school. Upon
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receipt of a court order that prohibits the distribution of information pursuant to M.G.L. c.71, §34H, the school will notify the non-custodial parent that it shall cease to provide
access to the student record to the non-custodial parent. M.G.L. c.71, §34H, 603 CMR
23.07.

Third Party Access - Authorized school personnel, to include: (a) school administrators,
teachers, counselors and other professionals who are employed by the school committeeor who are providing services to the student under an agreement between the school
committee and a service provider, and who are working directly with the student in an
administrative, teaching, counseling, and/or diagnostic capacity; (b) administrative officestaff and clerical personnel, employed by the school committee or under a school
committee service contract, and whose duties require them to have access to student
records for purposes of processing information for the student record; and (c) the
Evaluation Team which evaluates a student, shall have access to the student record of
students to whom they are providing services, when such access is required in the
performance of their official duties. The consent of the parent or eligible student shall not
be necessary.

Complaints - A parent or eligible student has a right to file a complaint with the Family
Policy Compliance Office, U.S. Department of Education, 400 Maryland Avenue SW,
Washington, D.C. 20202-5901, (202) 260-3887 or with the Massachusetts Department of
Education, 350 Main Street, Maiden, MA 02148, (781) 338-3300. If you have any
questions regarding this notice or would like more information and/or a copy of the
Massachusetts Department of Education Student Record Regulations, please contact the
building principal.



CRISIS RESPONSE POLICY - PROTOCOL AND PROCEDURE

1. A school or community crisis may occur at any timo, may take various shapes, and may
hit with varying degrees of severity.

2. Specific protocols to deal with a wide range of crisis situations have boon developed and
are contained in the Mariborn’ irib Di ihIir Schools Emergency Protocols.

3. It is the policy of the Marlborough Public Schools to provide a full complement of
services for students, through the utilization of both internal and external support resources
nnrl onn ,ir.ac. in nrrlnr 4n nrnn,n+n Gknir n.n.nI nnrl nrnnGinnnl nrns.Ak nnrl rain11 kn,nnt41 I%4 sJtaI V III 1.11 tItal S..i tar ItaL%.P •t Itall %Jta%SISAI tCI ta tall ltaItaI fl.41 l taVVI I t41 ISA VV%.tII I.ftiII I.

4 In thncc cases whnrn individwl studentf ira t risk nr in rrici’t II innrnnrit tiff
should cooperate in providing those supports needed to address the student’s problem and
to normalize, insofar as possible, the student’s learning situation. In those cases where a
crisis of a severe nature occurs that has the potential to impair the loarning and teaching
environment of the entire school community, staff should collaborate with the Crisis
Response Team under the direction of the building administrator, in addressing those
problems and issues raised by the crisis.

c Th auidelines outlined herein are designed to assist school administrators and the
,-dsponse Team in the implementation of appropriate activities and in the

deployment of support services for responding effectively to the crisis which has occurred
and which has the potential to seriously impair the learning and teaching environment.
Furthermore, it is important to note that flexibility exists and that individual judgment is
retained by the building administrator in the implementation of specific activities based on
the grade level and the unique events involved. However, it is critical that each building
administrator and members of the Crisis Response Team be familiar with these guidelines.
It is important to note that a Crisis Response Policy and procedural plan is one of the beet
methods of prever” “-“‘ trauma +‘ school community.

A. CRISIS RESPONSE TEAM The Marlborough Public School Department will utilize a
CRISIS RESPONSE TEAM approach when dealing with a crisis situation. The team will be
comprised of the following members:

1. Superintendent
2. Building Principal(s)
3. Assistant Principal(s)
‘1. Guidance Counselor(s)

POLICY 8.180
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5. Nurse
6. Adjustment Counselor Team
7. Building Office Contact:

A. Administrative/Office Support person as designated by building principal

B. ADJUNCT CRISIS TEAM
All adjunct crisis team members are to be contacted at the discretion of the Building
Principal and! or the Crisis Pcnnnso Team

1. Teacher
2. Custodian
3. Transportation Dispatcher
4. Attendance Qffr (IA,iII review absence list on a H” hi
t Dr’I- rreeenpIyp

r TI-1I QDMCII ITV AI-J TAftA IC r1CQ(’ICfl PII fAI

1. SUPERINTENDENT is responsible for notifying and maintaining
communication with the School Committee, the Mayor, and appropriate
city officials. The Superintendent will also serve as the primary response
person for the media. He/she will interface with the Crisis Response Team
to develop all statements to be disseminated to the media, community and
other pertinent agencies. He/she is responsible for informing other building
administrators regarding the crisis situation.

‘) Dliii lMf DIMr’iDAI ; s,kI,, f,-r ,,+.,,4[.,.. +,,+.,, +k,

crisis staff after discussion with the Crisis Response Team. H&he i
frr rr+rlI .II ‘ir’+h,i+, *,+hiri kIhr h iiIdirri W rcsIcf

as a crisis occurs and will keep the Superintendent informed with updates
and procedures during the crisis situation. He/she is responsible for
informing the Superintendent of all follow-up issues. The building principal
is responsible with disseminating information to staff in a timely,
confidential manner which will diffuse and de- escalate rumors,
speculation and inaccurate perceptions. He/she will disseminate written
statement and information to be used to inform students and parents of
the crisis situation.



3. ASSISTANT PRINCIPAL is assigned duties by the building principal. The
Assistant Principal works to maintain the school climate in a manner that
do escalates anxiety and confusion.

4. GUIDANCE STAFF is responsible with coordinating activities with the
Adjustment Counselor Team They will augment all counseling-and support
services as determined by the Adjustment Counselor and other members
of the Crisis Response Team. They will be responsible for maintaining and
updating a list of students/staff that maybe at risk.

5. ADJUSTMENT COUNSELOR TEAM (ACT): The ACT determines a plan
of action that will identify the needs of the students, nmnt tff nd
community as it relates to the crisis. It is the respon...,
develop a plan to provide supportive services (niinceIinn

crisis intervention, advocacy and referral). The ACT will be responsible in identifying
appropriate internal and external staff to deliver the services identified. Follow-’ “

services nrnyjdpd will be monitored hv the ACT.

The ACT is responsible for providing the principal with written ‘“ r.f fhc

identified needg services provided and follow-un in nlacp.

£ MI IDC. T1-. M, II k. r e’kI, frr -.11 k,I+k rr,kIrr,, .

they relate to the crisis. The nurse will be responsible for aN ffiagoact4ty.
The nurse will coordinate all medical care that is needed and any medical
transportation required. The nurse will notify all parents/guardians of any
injured student. The nurse will be responsible for keeping the Crisis
Response Team informed of activities within the health care service. The
nurse will provide any follow-up deemed necessary. The nurse will
maintain a log of somatic complaints by students that may be secondary to
the crisis.

7 BUILDING OFFICE CONTACT: (To be determined by bL........
Tk i iiIrl.r,ri Contact AIIII h resoonsible fr mrr+r,rirr1 q
screening aN hicorning visitors and phone calls. He/ho will direct visitors
and phone calls to appropriate Crisis Response Team members. The
P illd,ar (‘ffmr Crnhin4 will h rcnnnihh fnr ll intcrr.nm ntivitv Thi
Building Office Contact will be responsible for insuring that incoming and
outgoing phone access is always available. The Building Office Contact will
take direction from the building principal. Respor
detormined according to crisis activity.
All A,Iii,r,,-.+ C’rcic, Tfm mIr’r’+iii+irsit
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D. PRE PLNIK1IKI(

. i preplanning component of any Crisis Response Policy is essential to
its success. Important to note is that the building administrator is the leader of
the Crisis Response Team, If the building prinoipal is unavailable, the
assistant principal becomes the leader followed by the guidance counselor.
However, an alternate should be designated by the building prinGipal in the
event that he/she is unavailable. The roles of all members of the Crisis
Response Team will be clearly delineated. In-service education will be
provided to all staff preferably at the beginning of the year, in order to
familiarize them with the Crisis Response Policy and the Marlborough Public
Schools Emergency Protocols. These will also become part of the new
employee orientation information and activities. The Crisis Response Policy
and the Marlborough Public Schools Emergency Protocols will be reviewed
and updated annually.

E. CRISIS ACTIVITY

1. When first hearing of a possible crisis, the building administrator should
verify the information by obtaining full and accurate information before taking
any action. Once it has been established that a crisis situation exists, the
building administrator will notify the Crisis Response Team for mobilization.
Dependinn on the nature of the crisis, the building administrator will:

a) Notify the Superintendent
b) Notify Marlborough Police Department
c) Notify building personnel via appropriate code word
d) Notify the school nurse for any medical services that may be necessary

2. All building staff should be notified as coon as possible after verifying that a crisis
exists. Teachers upon hearing the code word for crisis situation should remain in the
classroom with students until further notification. In the event that a crisis situation
that impacts the school community takes place during non school hours, the building
administrator will determine whether a home telephone fan out should be considered
and implemented. All principals should retain a list of telephone numbers of all their
staff and the Crisis Response Team. Staff may be told that an emergency meeting
before the arrival of students will take place. If notice is received during the school
day, the building administrator should plan to hold acpeck staff meeting at the end



3. The building administrator should prepare a general announcement to be given to
the staff and then given to the studentsintr k,mrrm r r irirr. +k-

meeting, the following should be reviewed.

a) Review of known facts concerning the incident.
b) Review nrnr.Mur to h followed diirinn th v

be read, ways to discourage speculation, where and who is available to
counsel tLidents nd eucgiectionc for nncouraginn onn communicatioric
Initial student announcement regarding the crieic should not be disseminated
over the public address system. It may be helpful if parents received a copy of
the written statement that the students heard so that discussions can be
r.rvatinupd t home if necessary. The letter should include resources available
for parents.

F. MEDIA GUIDELINES

1. The following media guidelines should be followed to insure accurate and appropriate
coverage of the situation. It is important that these guidelines are followed system wide to
ure consistency in communications.

a) The general announcement should be reviewed with the Superintendent of his/her
designee before any distribution.

b) The Superintendent of his/her designee should be the “Official Spokespereon for
the school. Anyone within the school who is approached by media representatives
should refer the media to the official spokesperson.

c) The building administrator has the authority to restrict media access to students,
staff, building and building grounds during school hours.

d) It is appropriate for the building administrator to raise concerns about media
sensationalizing events and the resultant impact on students, staff and parents.
r . will confer with the Crisis Response Team when preparing

• 4L- :.. ..J 4L.
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ube src in favor of group or indMdual .• ..

____

d) Identify students/staff at risk who may require interientions or
seriices. These students and staff should be taken aside and meet with
counselor.

e) Distribute copies of pertinent information as it relatos to the crisis.
f) During tho meeting, student announcement guidelines should be discussed.

Thcc auideIfrc ncIude +m c,.ir.h ‘ +hc I.mr+ a,iII

steps which will be taken to support students and staff.
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G. FOLLOW-UP ACTIVITY

1. The follow up activity provided after the acute crisis is as important as the intervention
during the crisis. It is an opportunity to re-visit the situation and assure that all members of
the school community have received the appropriate care and services. It i in nnnnrhjnitv
for the Crisis Response Team to evaluate the strategies employed and
activity. The followinn ni iidcIip are meant to assist with these follow un activities.

a) The building administrator should consider holding an informational briefing for the
entire staff at the end of each school day for the first vo days aftor the crisis.

b) The Crisis Response Team should be available during the day and after school to
consult with individual and/or small groups of teachers, students and parents.

c) The Crisis Response Team should meet each day for “debriefing” for as many days
as necessary.

Legal Reference: Approved: 4/21/94

cf. JFC Appendix 1 Revised 3/25/03
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CRISIS RESPONSE POLICY - PROTOCOL

Advance planning for emergencies and disasters is essential to provide for the safety of
students and staff; it also strengthens the morale of all concerned to know that plans exist
and that students and staff have been trained in carrying out the plans.

The Superintendent will develop and maintain plans that meet the requirements of state law
for preparedness in case of fire, civil emergencies, and natural disasters.

The Superintendent shall develop, in consultation with school nurses, school physicians,
athletic coaches, trainers, and local police, fire and Emergency personnel, a Crisis
Response Plan for the district and an Emergency Medical Response Plan for each school
in the district. Plans shall include:

1. A method establishing a rapid communications system linking all parts of the
school campus, including outdoor facilities, to local First Responders along with
protocols to clarify when EMS and other emergency contacts will be called.

2. A list of relevant contacts with telephone numbers and a protocol indicating when
each person shall be called, including names of experts to help with post-event
support.

3. A method to efficiently direct First Responders to any location on campus,
including the location of available rescue equipment.

4. Safety precautions to prevent injuries in classrooms and on the school campus.

5. In the event the school possesses Automated External Defibrillators (AED5), the
location of all available AEDs, whether the location is fixed or portable, and a list of
personnel trained in its use.

The Superintendent shall annually review the response sequence with local police and fire
officials. Plans shall be submitted to local police and fire officials and the DESE at least
every 3 years by September 1 or when changes occur. Plans must be updated in the case
of new construction or other physical changes to the school campus.

Building Principals will meet all requirements for conducting fire drills and Emergency
Response drills (at least once per year) to give students practice in moving with orderly
dispatch to designated areas under emergency conditions, and the staff practice in carrying
out their assigned responsibilities for building evacuation.
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Legal Reference: Approved: 4/21/94
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cf. JFC Appendix 1
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VISITORS TO THE SCHOOLS POLICY
(School Community and External Agency Relations)

VISITORS TO THE SCHOOLS

The School Committee encourages parents and guests to visit classrooms to observe and
learn about the instructional programs taking place in our schools. Such visits can nrpyp

most boneficial in promotion of greater school-home cooperation and community
understanding of how we carry out the school system’s mission and goals.

Visits by parents or legal guardians to several classrooms in a given grade for the purposes
of comparing teaching styles to provide a basis for a request for student assignment to a
particular teacher are strongly discouraged because the School District’s policy of
assigning a student to a particular class is the sole responsibility of the Building Principal in
consultation with the staff of that school.

The following guidelines to classroom and school visits should be followed:
1. Visitors to a school may be CORI’d or must be accompanied by school district staff.
2. Parental or legal guardian requests for classroom visitations will be welcomed as

long as the educational process is not disrupted. Such requests must be made at
least 48 hours in advance to allow for proper arrangements to be made.

3. The Building Principal has the authority to determine the number, times and dates of
observations by visitors. This will be done in consultation with staff members, so as
to give adequate notice to the staff members of impending visits.

4. For security purposes, all visitors must report to the School’s main office upon
entering and leaving the building and sign a guest log showing arrival and departure
times.

5. Classroom observations will be strongly discouraged during the first three weeks of
school in September and during the month of June.

6. Any student who wishes to have a guest in school must ask permission of one of the
administrative staff 24 hours in advance of the proposed visit. If permission is
granted, the guest is expected to follow the standards of behavior expected of all
students. Upon arrival the guest must register in the office. Any guest who fails to
comply with the student regulations will be asked to leave the school building and
grounds immediately.

The superintendent may temporarily suspend or modify this policy subject to Federal,
State, or Local emergency declarations.

Approved by the School Committee 2/10/15
REVISED 2/14/17

Page 1 of 1
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COMMUNITY USE OF BUILDINGS
(School Community and External Agency Relations)

COMMUNITY USE OF SCHOOL FACILITIES

The School Committee is empowered to set policy, regulations, and fees regarding public
use of school facilities. Such regulations will allow the use of school premises without
interference to its regular school program, by individuals and associations for such
educational, recreational, social, civic, philanthropic, and like purposes as it deems for the
interest of the community.

The law further states that the affiliation of any such association with a religious
organization shall not
disqualify the association of such use, and that public school may be used as a place of
assemblaae for
citizer° +r, hr ‘9did3tes fr,r rs. kI’ ,vFfits

The use of public-school facilities for school-related purposes will take precedence over all
outside use.

Rental fees and guidelines are set by the School Committee and shall be reviewed
annually as part of the budgeting process.

The School Committee retains the right to empower the Superintendent or their designee
as its agent on matters relating to the day to day implementation of the regulations under
this policy and any exemptions or separate contracts governed by this policy. The
Superintendent or their designee shall have the final decision in all scheduling, permit
issuances, and interpretation of the Policy, unless otherwise directed by the School
Committee. School Committee approval shall be required for any exceptions to the fee
schedule.

The School Committee retains the right to deny the use of school facilities to any group if it
deems the
use is detrimental to the interest of the community or interferes with the operation of the
schools.
Regulations and fee schedules pertaining to the use of school facilities shall insure the
security of school
property, and the City will be absolved from any liability in case of accident by means of a
general
liability insurance policy.

Reference: M.G.L. Chapter 71, Section 71

Page 1 of 1
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[ (School-Community and External Agency Relations)

COMMUNITY USE OF BUILDINGS POLICY

1 The Marlborough School Committee rocognizoc that the use of the school bu idings under itsoontrol for fued: Strikethroughother than educational purposes is in the best interests of tho community at large. The Committee also
recognizes its primary responsibility to maintain tho school buildings for thoir original purposo of
accommodating tho education of the children of the city. In the interests of promoting tho usefulness of
school buildings as allowed in Chaptor 71 Soction 71 of the Goneral Laws of tho Commonwealth of
Massachusetts, tho Marlborough School Committee will mako the school buildings under its authority
available to individuals and associations for educational, recreational, civic, social and philanthropic
purpose in accordance with guidolinos approved by the Committee. At the samo timo, the School
Committee recognizes its rocponcibility to budgetary noods and will provido a foo structuro for tho use
of its facilities. At ne lime will the use of schools by outside groups take procedenco over uses
sponsored “v th pnh,,ni department.

2. Guidelines

A. Any person or association seeking to use a school building or pad of a school building must make
application te tho principal of that building. The application must be submitted by the 15th_of_the
month preceding the event. The application will designate the requested dates fer use, the
facilities required, the purpose of the function and any othor details required for determination by
the principal.

B. The principal will-shall-determine the need for the usage and will be responsible to approve the
legitimacy ef the erqanizatien er individual making application. No minor will be extendod a permit
ha_the

Formatted: Indent Left: as-, Hanging:_e_____JC. A usage permit will only be issued if fifteen er mere pemens are in the group for whom application
is made. The School Department reserves the right to revoke a permit if the number falls below
fifteen.

D. Final approval of the application will be given by tho Superintendent of Schools’ designee who will
prevido fer control of the building, roselution of limo conflicts and the projection of a fee structure
for the function-and issuance ef a øermitand icsuo a pei’mit. No function shall be conducted without
the designee’s knewledqe and eapmval. Recuocts and aenlicafions for use of Marlborough
facilities are net appreved unbi roviowod and cicinod by tho Sunonntondont of Schools designee (s
Ne functien or event may be coridilotod without tho deeignoo’c knowledge and approval.

E. The Superintendent of SchoaW:docigfloov.ill arrange for custodial coverage for the ovont. A
- fted:_Normai

____________________

custodian must be in the building during any function and be made aware of tho organization using
the building as well as tim nature of tho ovont The custodian will be the reGoonsible school
representative in Iho abeonoo of tim school pnncipal dunng any event His decisions will be

_______
_______

-

respected Formatted Font Anal Narrow Stnkethrovgh — —

&

Jhicuctod EidjddMO sb}d& iiäbWib1Ih Formatted: Strikethrough

during any event. His decision will be respected. Formatted: indent: Left: 0.75’, No buiietn or
Lumbering

Page 1 of 7
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(School-Community and External Agency Relations)

a- raoes

eac
a
s

included a-
is not allowed.
Food and bove _L_1I be sewer’ only in the cafeteria “ only when pe’4
of the permit unless approval L n by Superintendent of Schools’ - -Use-eMr”1
preparation equipment is restricted to school cafotoria personnel. Use of kitchen tacilitios and
equipment must be approved and supervised by the Supervisor of School Cafoterias. See
attached fee schedulo
Any non profit group shall provide tho Superintend” “ OkI’ ,1n,,,,n,, ,,,i{k fl1 fl2
nel r.knII nnmnl,n.dII, .,II b,A#,,.,I ‘—‘e and local sI

in school ,_.,

______________________

to any indivii
proposed usc

Page2of7

aecignee.

G.E The user must abide by the time periods stated in the permit. The user shall not be allowed
into tho building prior to the start timo stated on the permit. Tho user shall be charged the custodial
rate for any cleanup and setup time in excess of the time stated en the permit as-deemed
nesessaw by the Superintendent of Schools’ designee.

HG. The user may only use the area specifled in the permit If additional areas are desired, said
areas may be approved by the custodian but additional charges may apply.

l.Smeking is net allowed permitted en school property.

J.LThe user is responsible for any theft or destruction to school propo. Violations will rngLresult in
the revocation of future pormits.

J.The user may use decorations which are firoproofod. Any decoration or any alteration to the area
(s) used, for example, taped mainqs en the school stage, must be remeved by the user
immediately after use. No nails, screws or hooks shall be attached to any part of the building. No
latex balloons are allowed in school buildings. All decorations must be removed immediately after
ee&

fjormatteci: List Paragraph. No bullets or numberingl4,—Nopetsareatewedinsideanyschoolbuildings.
LFormatted:Normai Z]L The Marlborough School Department takes no responsibility fer any property left en the premises aed Font Anal Narrow Strikethrough

All equipment and/er properties must be removed immediately after use. atted: Strikeshrough

M. Alcoholic beverages are prohibited at any function.

N. The City of Marlborough assumes no liability for injury to persons present in the building through
the result of the permit issued. The City also accepts no liability for damage to equipment and the
user agrees to accept all equipment as is, and is responsible and liable for damages to the building
and or equipment theroof and all personal injuries. The user must obtain liability insurance in the
amount of $1,000,000.

0. Food and beverages shall only be sorvod in the cafeteria area, and only when said area has been
1)311 UI U 0 space requested in the permit. The use of kitchen facilities and eguipmont

corough School Committee
1,..,. ,.,,..,n ,,., , uI;.,,,

j Formatted: Normal
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P.2..........When the gymnasiums are being used, the following are in effect:

O.Fs

3.f.’o

2.. No facd or d rink

provided.

P. Sfltb’ u

P. CANCELLATIONS:

a. In thc event that school is cancelled en the day of the function, the funcien is alto cancelled and
will have to be rescheduled. The building principal or designee will be responsible to netify the
person in charge ef the function as seen as possible.

b. In the event that a weather happening occurs and Mariboreugh Public Schools cannot remedy
the situation in a timely manner, Marlborough Public Schoelc reserves the right to cancel the

u. In the event of cancellation et a function by the group having said function, the person responsible for
the function shall notify the school principal of the cancellation. If such netificahen does net take place at least
48 hours before the event, charges may apply.

7 flkL. 4., 4k.-.

Page 3 of 7

0, kI;., C,k,.-k.”

(Scheci-Cemmunity and External Agency Relations)

P.
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The Marlborough School committee reserves the right t& deny permission to any individual or
nonprofit erganizahen to ufilize school premises it, in its opinion, the proposed use would interfere
with the utilizahen of the premises for school purposes or if the activity proposed is not in the best
interest of the Madbereugh School System.

P. Charges for the following eguipment may apply:
1. PA. System 5. Shower Fadlities
2. Tablet 6. Portable Platforms
3. Chairs 7. Air Conditioning (where available)
4. Audio Visual Eguipment 8. Auditorium Lighting

S. All fees must be paid prier te the date ef the function. If additional costs are accrued, or if a
rebate is forthcoming, the adiustment must be made within thirty (30) days of the event.



%OCGIiPUBLIC8
POLICY 9.00

S COMMUNITY USE OF BUILDINGS

(School-Community and External Agency Relations)

U. Tho Superintendont of Schools designee may waive a portion of the rental for a non profit group,
MPS affiliated organization, or city sponsored group if it is deemed in the best intorest of botha

V. Police and/or Fire personnel will be reguired as detorminod by City ordinanco, and the usor shall
pay any foes.

W. All children must bo supervised and must not be loft unaftended.

X. Park only in designated areas

a. Proper placard required to park in handicapped areas
b. Parking on sidewalk no allowed

_________________________________________

- fued:stnkethrough 1
0 C.Strueture for Use of Buildings

5. The applicant will receive a projection of costs from the Superintendent of Schools’
designee as soon after the application has been submitted as possible.

7. Those costs must be paid in advance of the function. If additional costs are accrued or if a
rebate is forthcoming, the adjustment must be resolved within thirty (30) days of the event.

9. Costs for the use of the buildings will include foes for particular spaces and areas,
custodial and clean up costs and equipment costs where appropriate.

11. Fees will va depending en the status of the organization, area used and the clean up
costs following the event.

13. Ne payment is to be made to any individual person. All cheeks are to be made out to the
Marlborough Public Schools and delivered to the Superintendent’s designee.

15. When appropdate, depending en the nature of the event, and the status of the
organization, the requirement to use an additional custodian may be waived, If the school
building is used by a non profit organization or a Marlborough Public School’s affiliated
organization, the custodian assigned as pad of his normal work assignment may cover the
activity being conducted. If the need exists because of the nature ef the event, additional
custodial and clean up costs are to be bomo by the organization. The Superintendent’s
designee will make such determination. If the function is held outside ef the normal work
hours, all custodial and dean up costs must be bem by the user organization.

17. Student groups will net be required te pay any custodial fees if an activity is held during the
regular school work week. Use of custodial help en weekends, including dean up after a
Friday night function will be at a reduced rate of one half ef the total custodial fee.
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19. Custodial and cafeteria staff foes are based on the average overtime rate dotermined by
their contracts with the School Committee. Custodians have a two hour minimum and
cafeteria staff have a thrce hour minimum.

21. The Superintendent may waive a portion of the rental for a non profit organization,
Mariborough Public Schools affiliated organizations, or city sponsorod group if it is deemed
in the best intorosts of both parties. Such request shall be made in writing to the
Superintendent by the non profit applicant and shall list the reasons for the waiver. The
fee waiver will be one half of the normal rate. A 501C3 certificate must be provided by
non profit organizations.

23. The Superintendent may prepare a rental agrooment with an organization wishing to use
the building on a consistent basis. The torms of the agreement may differ from the
requirement of this policy in tho best intorocts of the school cystom. All agreements must
be reviewed and approved by tho School Committee.

25. Fee schedules will be reviewed and updated on July 1 of each year.

27. Terms and conditions of this policy may be waived or amondod by members of the School
Committee.

29,1. Police and br Fire Department will be required as determined by the Suporintendent of
Schools or designee and fcoc will b paid by the user.

U. Usage Rental Fees

School Building and Area Non Profit Commercial
High School

Field House $ 275.00 $ 125.00 per hr. 1&3.hc&
$ 1,200.00 per day

Library $ 75.00 $ 100.00
Cafeteria $ 175.00 $ 350.00
Littlo Theatre $ 175.00350.00 $ 350.00700.00 Seats 275
Classroom $ 35.00 $ 35.00 per hr.
Computor Room $ 75.00 $ 75.00 per hr.
Locker Room $ 125.00 $ 225.00
Foyer $ 125.00 $ 200.00
Science Lecture $ 65.00 $ 75.00 Seats 72
Teacher Cafeteria $ 50.00 $ 75.00

Middle School
Gymnasium $ 35.00 $ 35.00 per hr.
Cafeteria $ 175.00 $350.00
Auditorium $ 300.00800.00 $ 700.001,400.00 Seats

1,100
Air Conditioning $ 200.00 $ 200.00 per day
Classrooms $ 35.00 $ 35.00 per hr.
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.iPU8LlCs POLICY 9.00
COMMUNITY USE OF BUILDINGS

(School-Community and External Agency Relations)

Computer Lab $ 75.00 $ 75.00 par hr.
Auditorium Foy&/Flagstone $ 75.00 $150.00

Elementary Schools
Gymnasium $ 30.00 $ 30.00 per hr.
Cafeteria $ 125.00 $ 250.00
Classrooms $ 30.00 $ 30.00 par hr.
Computer Lab $ 75.00 $ 75.00 par hr.

CUSTODIAL FEES
Monday through Saturday, effective July 1, 20072j.9

j 20072019flS1,t _IILUVV JUlY

S 373.00 Minimum 2 hrs.
S 1255.00 Minimum 2 hrs.

V

ADDITIONAL FEES
*AII groups will pay a minimum faa of $5.00 per use.
Jericho $100.00
Walker Auditorium $ 75.00

D ,;I,i;..,..

Facilities Requested:

Rental Data:__________________________________________ Time:

Time: To:__________

Purpose of use:

Group using facilities:

Arrangements made by: if:_____________________________________

Address:

Estimated number attonding: Admission charged:

Police detail: ..._No Fire detail:

Equipment requested (Please check):

system

Room platform

Podium

As the representative of the group requesting the use of the facilities, the undersigned agrees to the use of the
above listed scheel facilities in accordance with the CONDITIONS of RENTAL (see attachment A).
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POLICY 9,001
COMMUNITY USE OF BUILDINGS

—

(School-Community and External Agency Relations)

Signaturo of Authorized Representative Name of Organization Date

Facility charges:

Custodial fee:

Custodial clean up fee:

Other fees: *Sound Tech: $ *Lighting: $ tAir

Conditioning

Group classilicalion: A B C D Total fecc: $
Upon approval, a copy of this form and bill for any charges will be cent to tho above named Authorized
Representative. Payment should then be made out to the Marlborough Public Schools prior to scheduled date
and cent to: The City of Maribereugh Public Facilities Dept., District Education Center, 17 Washington St.
Marlborough, MA. 01752
Approved by:

School Building Principal Date Director of Facilities Date

Legal Reference: Approved: 8/15/95
cf. KG Revised 6/13/00
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SCHOOL COMMITTEE Agenda Item #9E Gifts/Grants
AGENDA ITEM SUMMARY for School Committee Meeting
AND ACTION COMPILATION SHEET of April 26, 2022
SUBJECT: Gifts/Grants to MPS from various sources

Person(s) preparing Agenda item: Patricia Sibilio on behalf of Marlborough Public Schools Staff
Listing of Attachments: Gift/Grant forms:

Grantor/Donor Beneficiary and Purpose Amount/Value

1. Annonymous Kane School $ 1,800.00

SC VOTE: tabled

2.

[________________________________

$

SC VOTE: tabled

3.

sc VOTE: tabled

4.

SC VOTE: tabled

5.

SC VOTE: tabled

6. 8

SC VOTE: tabled

7.

SC VOTE: tabled

8.

SC VOTE: tabled

RECOMMENDATION: That the School Committee accept these gifts and grant monies.
Recommended by the Superintendent: signature on file
Listing of votes attested to by the Chair, Mayor Arthur Vigeant, or the person acting as chair.

_______________________________________________Date

April 26, 2022

(name of person if other than Mayor)
Original to Grants Manager, copy to Secretary



SCHOOL COMMITTEE Agenda Item # 9E
AGENDA ITEM SUMMARY
(ACTION ITEM) For School Committee Meeting of

April 25, 2022

SUBJECT:
Gift Donation

Person(s) preparing Agenda Item: Kalliope Pantazopoulos

Title:
Principal of Kane Elementary School

Listing of Attachments (supporting documentation):
Notification of Gift Form

BACKGROUND:
In kind donation from an anonymous Marlborough resident.

STATUS:
Kane School has received a check in the amount of$I,800.00. The funds $1,800.00 will be deposited in
the Kane School activity account.

RECOMMENDATION:

That the School Committee accept the funds with gratitude.

Recommended by:

Recommended by the Superintendent:
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r MPS Form GR-3 revlOl2O2lnAps NOTIFICATION OF GIFT FORM

__________________

Marlborough Public Schools
Marlborough Public Schools 25 Union Street Marlborough, MA 01752

Gifts received must be approved by the School Committee before funds/items will be released for use. Please refer to Agenda
item submittal deadlines (on mps website, facully/staff, doc.lib, other forms), and fill out a School Committee Agenda Item
form(on mps website, faculty/staff, doc.Iib, other forms). This form, as well as supporting documentation should be emailed as an
attachment to.’ psibiIiomps-edu.org and krundlettmps.edu.org and a hard copy, with signature, sent via interoffice to
Karen Rundleti, DEC

ATTACH ALL PERTINENT DOCUMENTATION check, correspondence received with gift, etc.

Person Submitting: Diana Farrell Date: April 15, 2022

Position: Administrative Assistant Building: Kane

Coordinating Principal/Director/Teacher: Kalliope Pantazopoulos

Funding Source (foundation, corporation, person, etc.): Anonymous Donation

Amount of Gift: $1,800

If Donated Goods, Please Describe and assign a Monetary Value (nec. for approval by School Committee): $

Description of Donated Goods:
Donation of Funds in the form of a check to be used on student activities. Donation made to Kane School.

Describe Purpose or Conditions of Gift:

To Francis J. Kane Elementary School in the form of a check to be used on student activities for students at Kane School.

Describe How Gift Will be Spent:
To be used on student activities for students at Kane School

Principal/Director’s Approval

II 4L
Approved LJDisapproved Superintendent of Schools: /

ApprovedDisapproved School Committee — Date of Meeting: April 26, 2022

8/22/2017


